SVMi-4E Voice Mail
How to Access your Voice Mail mailbox  and record the greetings.
From inside the office press the VM button on your phone or
Call in from the outside on a line answered by the AA (if you do not have one have the person who answers transfer you to voice mail, they press the VMT button and your ext. number  then hang up)

When you here the greeting press * # and the mailbox number. 
When prompted for the password enter 0000

You are now in the mailbox administration menu
To record the greetings press choice 5 and then press the next choice 1, follow the verbal and visual (in the display if at the office) prompts to record your greetings.

When recording press 1 to review the recording, 2 to stop the recording and 3 to rerecord.

Make sure to pay attention to the prompts they will guide you through the recording process and be sure to save the each recording by pressing the # key before you exit the recording process back to the record main greetings menu.
